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Handling traffic In 
an emergency 
net takes more 
than a simple 
pad of paper. 

You need some 
resources to be 
effective. 
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What you need ... 


Check-in protocol 
Frequency plan 


Incident channel 
assignments 


Radio operation 
cheat sheet 


Message log 
Message forms 
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Carbon paper 


ISC-205: Radio 
Comm Plan 


FCC License & 
certifications 


Duty Log 


Alan Jones, KD7 KUS 
IRIS ID: 137384 MST: MS-07131 
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Alinco Radio instructions 


Thermos of coffee 


Cell phone 
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If you wil be assigned to a hospital, fire statio 
EOC or to shadow an ICS official, identify the c 
IN protocol and start-up procedures: 


Check-In Protocol | 


¢ To wom wil you report’? 
e V\here are the radios? Is the cabinet locked? 


e How do you tur on the power supply, radio and 
plug in earphones? 


Check-in: 


e What are initial net frequencies? If the radio has 
been used, can you re-set the frequency? - 


e Whaat is your tactical call sign’? 


e Where is the EOC? To whom does traffic go at 
your assigned location’? 


e ls there food, water, restroom facilities at your 
assigned location’? 
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Have a frequency plan for your net: 
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Activity Log 


Build your own Activity Log 
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FACIUTY CaRAcITY REPORT 
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Activity Log Header, Page 2 
- Printed on lined paper — 


- Try using carbon paper: it works, it’s cheap, 
and you don’t need power or a photocopier! 
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Activity Logs are Lega 
Documents 
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e Inthe event of injuries, negligence, damages or 
liability, your activity log may become a cou 
document. 


e Make provisions to leave the original vuth an IC 
or the EOC. Keep a copy for your records. 


e Copies? Don't overlook simple carbon paper to 
create a copy as you document traffic. 


Hospital Incident Command System 
Job Description 


Mission: To provide communication either extemal or intemal during times when 
normal hospital communications have failed or been disrupted 
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At Have maps 
of possible 
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e FCC Amateur Radio License 
e EmComm certificates 

¢ FEMA / EMI certificates 

e HIPAA Training certification 


Special Report Form: 


Your EmConm group may have special 
reporting forms: 


e Hazard assessment 
e Facility damage 

e Bed capacity 

e Supply requests 


Goup Health Eastside, Redmond 
Emergency Management 
FACILITY SYSTEM STATUS REPORT 


5. System Status Check list 
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HOSPITAL CAPACITY REPORT 
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Hospital Capac 
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Are you accepting 


Have you activated 
your Disaster Plan? 


ER CAPACITY 


Alpha il 
(Within 30 mins) 


OR CAPACITY 


Bravo! 
Within 30 mins} 


Bravo |! 
Within 60 mins} 
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Charlie! 


Charlie iV (PEDS) 


Charlieli (CCU 


Charlie 
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Medical Services Team 
Emergency Medical Supply Checklist 


Emergency! incident: Date \Time MSGs 
Exercise: Facility Name: 

To be used by redio operstors to report back to Net Controf or Emergency 
Operstions Center. Not to be used for routine supply requisition. Refer to 
Standerd Supply List for order numbers when possibie. 
va Quertty hit 


Phamace it cals iirom Pharmacy) 


lV or Sterile Solutions: (from Pharmacy) 


Medical Gases: 


Medical Provider Signature: {required} 
Radio oper. Name/call: Transmitted: (date/time) 
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If you need to use a 


own equipment ... 


If there’s damage to your assigned facility’s radio 
room, you may have to move to your own radio 
equipment. .. 


e Have the channel assignment list for your radio 
printed out in your duty log. 

e Have acopy of your radio’s Operator Manual. 
Can you re-program it on-the-fly? 


Message Forms 


e Passing traffic is our primary function, but 
e Messages will be passed to you, the radio 


Operator, in every conceivable format 


e Your job Is to figure our What information you 
need to accurately pass the message to the right 
person and, if necessary, get the reply back to 
the original author 


= ; ® 
Ne 


> 


Fda 


e Most radio traffic during a disaster or emergency 
wil be tactical, not formal - 


e NTS preamble information and spelling each word 
iS uSually not necessary 
e Hundreds of messages must get through 


Tactical vs Formal 


e Take-home lesson: use your judgment, but get the 
basic message through and free up the frequency. 
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SAMPLE RADILOGRAM AND NTS QLICK REFERENCE 


Handling Inetr uctions: 
HXA-Colle 


ermaliy read as: 


HXB - Cancel mes 
filing time, infor: 


HXC — Report the cane 


‘oenty inns Ec 


Alternat ak Sura, fi a a 
We OMIT FT 
Tango Howl, B = = 
a spor 
x ae a 


sine zero, wn | figures ome zero t zo. & fe De HXG -—Delivery By mail or lanciine soll call mot requires 
Alvin Carlson, anc of messags cipesse is require, cancel anc inform originator 
@ Spell phonetically all cifficuk or unusual words 
e Dono use CW aborevietio r Q-amra kk 
e ARL mbes showls be spelicc oot 


e Messages MUST Savea simeaure 


However, you should 
have NTS forms and 
the Quick Reference 
for those occasional 


formal messages 
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Mixed Group — The following word is a combination of len = <2 
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Roger -—! ha 


Say Again — Pi cass repeat ie as Taremiesior 
Routine — Mom 2 


Securing — Suation is leaving Ste ar 


Words Twiee - Snips: Sim 


Giliceh, every please mm Dis a 


ICS-213 RADIO MESSAGE 


Radio-Friendly ICS-213 


Format: you can paste a 
hanc-vwitten message to 
the form, then fill out the 
delivery information. Have 
multiple copies and use 
carbon paper. 


bs ICS-213 Radio Message - Instructions for Use 


PURPOSE: F 23 slandandz rma CLT i Q85 2 D6 Panam 
¥ radio. Thiafonm allows ua nd and receive 213m 23 in gtandard 
adbogram 
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IF THERE I§ A REPLY TO THE ORIGINAL MESSAGE, COMPLETE THE LOWER 
HALF OF THE FORM IN THE SAME MANNER AS DESCRIBED ABOVE. 


